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SAMESG® Software – ESG Manager User Journey Guide  

 

Overview 

As an ESG Manager in the SAMESG® software, you have full control over system configurations, 

data uploads, report generation, emission calculations, and monitoring user approvals. 

This guide provides a detailed user journey with step-by-step instructions to navigate through the 

system effectively. 
 

S.I. No. User Rights 

1. View the dashboard 

         2.   
Data integration-> Data upload 

         3. Assessment-> Emission Calculations 

4. Reports: MIS-Scope 1, MIS- Gender and Remuneration 

5. Dynamic Report  

 

Step 1: Login to SAMESG® 

• Navigate to the SAMESG® login page using your browser 

• Enter your ESG Manager username and password 

• Click on the Login button 
 

 

 

Once logged in, you will be directed to the main dashboard where multiple options such as 

mailto:esg_presales@samcorporate.com
http://www.samcorporate.com/


                                        1607-1608,  Al  Shafar  Tower 1,  Barsha  Heights,  Dubai,  UAE 

+ 971 (0)4 422 5663             esg_presales@samcorporate.com          www.samcorporate.com 

 
 

 
 

Configuration, Report, Assessment, and Upload Data will be available through the side menu. 

 

Step 2: Upload Data 

Although data upload is primarily the responsibility of Data Uploaders, ESG Manager user also have the 

option to upload data directly if required. 

• Go to the Upload Data section. 

• Please use the dropdown to select the appropriate entity where the data upload is required. 

• Follow the same process outlined in the Data Uploader guide. 

 

 

Step 3: Perform Emission Calculation 

Accessing Emission Calculation: 

• Go to the Assessment tab 

• Select Emission Calculation 

• Please use the dropdown to select the appropriate entity where the emission calculation is 
required. 
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Creating an Emission Report: 
 

• Click Emission Report to generate emission report for a single entity. 

• Fill in the following: 

o From Date and To Date for the data period. 

o Emission Criteria (e.g., Fuel). 

o Based on the scope selected, the appropriate Configuration Standard will auto-populate 

o Emission Source Sub Type 

o Report Name 

• Click Create. 
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• For combined emission calculations across multiple entities, select Group Report 

• Choose the required entities from the dropdown. 

 

 

 

Step 4 : Create Reports 

Generating Reports: 

• Click on the Report section from the side menu 

•  click Create New to begin generating a ESG report 

 

mailto:esg_presales@samcorporate.com
http://www.samcorporate.com/


                                        1607-1608,  Al  Shafar  Tower 1,  Barsha  Heights,  Dubai,  UAE 

+ 971 (0)4 422 5663             esg_presales@samcorporate.com          www.samcorporate.com 

 
 

 
 

Setting Parameters: 

• Fill in mandatory fields such as Report Name, and Time frame. 

• Click Create New Report to finalize 

 

 

 

• To create a report at the group level, click on 'Run Report' and select the entities from the 

dropdown to combine their values. 
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Step 5: View Reports 

Accessing Report List: 

• Navigate back to the Report section. 

• Click the eye icon next to the report you wish to view. 

 

 

 

 

Filtering and Review: 

• Use filters (e.g., Year, Quarter, Month) to refine the report view 

• Export or print reports as required 
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• For a Dashboard view, access Dashboard from the side menu 

• There is option to filter the reports in the dashboard as shown in the below screenshot 
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• Reports can be viewed at both group and entity levels by selecting the appropriate option from 

the dropdown 

 

 

 

 

 

 

Step 6: Dynamic Report 

• A group-level dynamic report can be created, which will automatically pull dynamic values from 

the BSE environment. 

Accessing dynamic Report: 

• Navigate to the Reports section 

• Click on Disclosure Report 
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Creating dynamic Report: 

• To create a report at the group level, click on Run Report.  

• Enter the Report name, select the required template from the dropdown, and specify the start 
and end dates. 

• Choose the group and its associated entities from the entities dropdown. 
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• To view the report, click on the eye icon next to it. 

 

 

 

mailto:esg_presales@samcorporate.com
http://www.samcorporate.com/


                                        1607-1608,  Al  Shafar  Tower 1,  Barsha  Heights,  Dubai,  UAE 

+ 971 (0)4 422 5663             esg_presales@samcorporate.com          www.samcorporate.com 

 
 

 
 

• Click on a section to view its contents. 

• To publish the report, click on Publish. After publishing, use the Export PDF option to download 
it as a PDF. 

 

 

• To create a dynamic report at the entity level, navigate to the required entity and click on Create 

New 

 

MIS Reports: 

Kindly note there are  MIS reports available in the dashboard, To access the MIS reports you have to 

login to the following credentials: 

Email: samesgcare@samcorporate.com 

Password: $@mE$g_2025! 
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Summary 

As a ESG Manager, your role is central to managing workflows and maintaining data integrity in the 

SAMESG® software. This guide ensures that each administrative action is performed accurately and 

efficiently while highlighting when approvals or reports are pending or complete. 
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